
 

Volunteer Opportunity: Fund Development Team 
Support Our Mission by Helping Us Raise the Funds to Make It Happen 

Living Green Barrie is building a Fund Development Volunteer Team—a group of motivated 
individuals who want to use their skills to support the fundraising and resource needs of our 
programs. 

You don’t need to do everything yourself. We’re intentionally looking for a mix of volunteers 
with different strengths and interests so the team can share tasks, support each other, and 
collectively make a big impact. 

About the Role 

As a Fund Development Team volunteer, you’ll work collaboratively to strengthen Living Green 
Barrie’s ability to secure funds and resources for our environmental programs. Depending on 
your skills and availability, you may contribute to one or more of the areas below. 

Areas of Focus 

1. Administration, Tracking & Reporting 

●​ Maintain donor, sponsor, and fundraising event records 
●​ Track fundraising progress and generate reports 
●​ Support grant reporting and documentation requirements 
●​ Help ensure compliance with funder guidelines 

2. Third-Party Fundraising Support 

●​ Research potential community hosts for third-party fundraising events 
●​ Assist hosts in planning and executing events 
●​ Ensure all forms, agreements, and reports are accurate and submitted on time 

3. In-Kind Donations 

●​ Identify and approach local businesses or partners for donations of goods or services 



●​ Manage the intake and tracking of donated items (tech equipment, planting tools, event 
supplies, software, etc.) 

●​ Coordinate recognition and thank-you communications to donors 

4. Grant Research & Writing Support 

●​ Identify potential grants, sponsorships, and other funding opportunities 
●​ Assist with gathering supporting documentation for applications 
●​ Support draft proposals, letters of inquiry, and follow-up reporting 
●​ Research funding opportunities for capacity building, staffing, programs, and equipment 

5. Special Projects & Campaigns (Optional) 

●​ Participate in fundraising campaigns (online campaigns, community challenges, 
corporate matching programs) 

●​ Help brainstorm and plan new fundraising initiatives 
●​ Research creative ways to engage donors and funders 

Additional practical tasks could include: 

●​ Coordinating thank-you campaigns for donors and sponsors 
●​ Maintaining a sponsorship/partnership database 
●​ Helping design and track small fundraising initiatives (e.g., online campaigns, merch 

sales) 
●​ Assisting with volunteer-driven fundraising events (logistics, communications, promotion) 

What This Is (and Isn’t) 

●​ ✔ A team-based role where volunteers share tasks and support each other 
●​ ✔ Flexible: you can take on as much or as little as fits your schedule and interests 
●​ ✔ A way to make a direct impact on Living Green Barrie’s programs and capacity 
●​ ✘ Not a one-person fund development officer 
●​ ✘ Not purely administrative—there are opportunities to engage with the community, 

donors, and local partners 

Time Commitment 

Flexible. Some volunteers may work a few hours per month on specific tasks, while others may 
take on short-term projects with deadlines. We’ll match your skills and interests to the work 
available. 

 

 



Why Volunteer with Living Green Barrie? 

●​ Gain real-world fundraising and nonprofit experience 
●​ Collaborate with a team to support meaningful environmental programs 
●​ Build skills in donor management, grant research, event planning, and resource 

development 
●​ Receive training, guidance, and recognition for your contributions 
●​ Help strengthen the financial foundation of a growing environmental charity 

Ideal For: 

●​ Students or professionals interested in fundraising, nonprofit management, or 
community engagement 

●​ Individuals with experience or interest in grant research, donor relations, or event 
coordination 

●​ People who enjoy working in teams, managing projects, and supporting 
organizational growth 

Interested? 

If you’re interested in joining our Fund Development Volunteer Team, please reach out via our 
volunteer form or email info@livinggreen.info with a brief description of your skills and areas 
of interest. We’ll connect you with tasks that match your strengths and availability. 

Living Green Barrie is committed to creating an inclusive and supportive volunteer experience. 
Orientation and ongoing guidance will be provided. 
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